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Ethos -
‘To provide a culture and environment that promotes excellence, equality and high achievement for all through our Christian Values’

1. Objective

At Tutshill School we ensure that all pupils are literate and to achieve this aim we intend to enrich pupils’ learning with appropriate resources and literature

· To ensure that the school’s aims, as detailed in our mission statement, are being met and that the targets of the improvement plan are being met. 
· create an atmosphere which promotes positive attitudes towards literacy

· promote in children a love of books and understanding of reading

· develop pupils’ abilities to communicate effectively in speech and writing

· develop pupils’ abilities to listen with understanding and be able to respond appropriately

· enrich pupils’ learning with appropriate resources and literature

· make appropriate use of ICT and where possible to use Literacy a tool across the whole curriculum

· inform pupils that language covers a range of purposes and varies according to context, audience and readership

· incorporate and adapt features of the Primary Framework to meet the needs of pupils within the school context;

2. Every child matters outcomes –

Through the teaching of English we aim to give children the opportunities to achieve the government’s 7 ‘Every Child matters’ outcomes

· Staying safe

· Being healthy

· Enjoying & achieving

· Making a positive contribution

· Achieving economic well-being

· Behaviour

· Spiritual, Moral, Social, Cultural

3. Roles and Responsibilities – actions of key staff

· Headteacher and Governors, is to monitor the implementation of policy and standards within the subject.

· Subject leader (see job description) to write an annual action plan based on analysis of data, book looks and development of subject, to monitor progress throughout school
· Class teachers to plan, implement and evaluate literacy from the Primary Framework, to ensure work is suitable for the ability of children within the class, to follow school’s agreed format for planning and teaching handwriting, spelling, reading, speaking and listening, writing and drama.
4. Implementation – National curriculum and scheme info, topics

All classes timetable a daily literacy session, which may include a whole class shared session, an independent task and a plenary. Some literacy lessons may involve extended writing, spelling or comprehension tasks. Groups are organised as necessary to improve and enhance literacy skills. These sessions may take place outside the daily literacy time. A guided reading session is also taught outside the literacy session.  The school promotes use of Big Writing, Vocabulary, Connectives, Openers and Punctuation, working walls and layered targets.

The Primary Framework for literacy is used and literacy is thought in units of fiction, non-fiction and poetry.  Speaking, listening and drama is taught within units. 

A short-term plan is completed for literacy on a weekly basis.

See appendix 1 – English Guidelines.


5. Assessment – see Assessment policy

6. Monitoring and Evaluation – see Monitoring & Evaluation Policy

7. Relationship to other policies – 
Marking & Feedback Policy and SEN Policy 

Teaching and learning policy

Assessment policy

Monitoring policy

Equal opportunities policy

Health and Safety

8. Health and Safety – see Health & Safety Policy
9. Equality / Inclusion – SEN & Gifted, Able and Talented Policy.

The school recognises that it has to make special efforts to ensure that all groups prosper, including those with special educational needs; who have difficulties accessing the school’s or services; who speak English as an additional language; who have frequent moves and lack stability leading to time out of school (e.g. children in care); who as children are caring for others; who come from homes with low income and/or in adequate home study space; who experience bullying, harassment or social exclusion; with low parental support or different parent expectations; with emotional, mental and physical well being needs; who exhibit challenging behaviour; who come from ethnic minority groups including travellers, refugees and asylum seekers.
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Appendix 1

TUTSHILL C OF E SCHOOL

ENGLISH GUIDELINES

Teaching and Learning of Reading

Guided Reading:
· is the direct teaching of reading skills to children in ability groups

· is planned closely to ensure progressions and a challenge

· is planned on a weekly basis in line with the ‘Reading Targets for Literacy’

· encompasses the genre of fiction and non-fiction texts

· takes place outside the Literacy Hour during ‘Reading Workshop’ time of approximately 20 min

· reading activities take place during the ‘Reading Workshop’ which support the taught session

· allows individual reading opportunities for individual children

· ensures higher order reading skills are introduced as part of the continuum for reading

Shared Reading:

· forms part of the initial Literacy session, which may involve big books, the OHP, and classroom computer /interactive smart boards

· introduces understanding and knowledge of different genre across KS1 and 2

· gives pupils the opportunity to read aloud and comment upon what has been read

· supports both the text and sentence level objectives of the National Literacy Strategy

· is an integral approach to the writing process

· encourages the use of checklists to draw on prior knowledge and support the writing process

Independent Reading:

· Books are organised according to ‘Book Bands’ at Key Stage 1 and pupils are encouraged to read regularly each night at home and to change their books in school frequently. Children continue on the coloured level of books until it is felt that they have developed the independent strategies to be put on to a ‘free-reading’ book’. A reading record of books is kept in Key Stage 1 and Year 3. As pupils develop  as independent readers, they are encouraged to record books read in a diary as a means of self-evaluating what they have read. Puplis are encouraged to read a variety of genres and for different purposes as part of homework tasks. The Home/School reading partnership is encouraged for those children who will benefit from additional support. Furthermore the presence of a ‘Book Fair’ and ‘Library Service for Schools’ twice a year and ‘World Book Day’, encourages pupils to vary their depth of reading knowledge.

Teaching and Learning of Writing

There is a strong emphasis placed on the planning for writing within the school. All children work to a writing outcome, which may be differentiated. Where possible, text and sentence work should form the foundation for the writing process.  The writing ‘skeletons’ are listed (as in DfES Writing Fliers) so that pupils have a visual prompt when planning their writing.

Shared Writing:

· supports the text and sentence level tasks taking on board the same strategies and applying them to whole class teaching.

· incorporates – modelled writing (demonstration), scribing and support composition.

· aims to provide pupils with the necessary support/scaffold needed to carry out their independent tasks.

· can involve the teacher writing for the pupil/class and pupils recite together what has been written.

· can involve pupils writing independently or in pairs as a means of writing collaboratively together

· focuses on particular aspects of the writing process: - planning, composing, revising, editing and redrafting

Guided Writing:

· is the direct teaching of individual children or groups of children

· takes place during the independent task time

· supports children in planning and drafting their own work

· revises and edits work in progress

· encourages teachers to meet the need of individual children or groups of children through carefully planned activities – linked with ‘Writing Targets for Literacy’

Independent Writing:

· provides an opportunity for pupils to develop an individualised writing style

· encourages the use of independent writing strategies to complete tasks

· allows pupils to become immersed in text and to develop this knowledge in their own manner

· encourages pupils to work towards a written outcome using the process of: planning, drafting, revising, editing and presenting and evaluating

Cross-Curricular links

· Where possible, the establishing of links with other subject areas should be made with fiction and non-fiction genre. Making links across the curriculum provides the opportunity to teach the skills of Literacy through another subject. Cross-curricular links should be noted on medium and short term planning.

Teaching and Learning of Speaking and Listening

Involves four aspects:

· speaking for different audience

· listening and responding

· discussion and group interaction

· drama activities

Where possible, speaking and listening should be integrated into short and medium term planning and used as a vehicle across the whole curriculum.

Teaching and Learning of Spelling and Phonics

Phonics

· identifies sounds in spoken words (phonological awareness)

· recognises the common spelling for each phoneme (phoneme-grapheme correspondence)

· blend phonemes into words for reading;

· segments words into phonemes for spelling.

These principles are applied to the teaching of all new words and word families at Key Stage 1 and should be followed through into Key Stage 2.

Spelling:

· encourages pupils to ‘have a go’ at spelling unknown words for themselves

· is tested regularly from word lists appropriate to the ability of the pupils, with a maximum of 10 words being given.

· forms part of achieving the word level objectives in the National Literacy Strategy

· encourages pupils to record words they need to learn through the use of spelling logs or journals.

· should encourage pupils to develop independent strategies for spelling new or unfamiliar words.

See marking policy for details of how to assess and mark spellings on a daily basis.

The Support for Spelling scheme, is used in KS2 as part of literacy lessons and links in with phase 6 of Letters of Sounds.

In Key Stage 1 and year 3, the children follow the Letters and Sounds scheme, with a 25 minute daily session used to teach the children in groups according to ability and phase.

Teaching and Learning of Handwriting

Handwriting is taught throughout the school through sessions outside of the daily literacy lesson.  The skills needed are systematically taught to children and good presentation is encouraged.  A variety of resources are used, including Penpals in reception and Nelson handwriting in other year groups.

Reception and Year 1 Handwriting Style

Reception

· Handwriting is taught letter by letter.

· Letter joins are linked to phonics work – this relates to the weekly pattern sent home through picture work and is related back in school.

· Towards the end of the year joins are introduced linked to the following spelling patterns or digraphs –ou, ie, oo, er and ar.

· All letters a, d, g, o and q are based on the letter c.

· ‘Frog on the log ’ pencil grip taught (hold pencil between thumb and finger).

Year 1

· Letters are still un-joined except the digraphs, which they continue to practise.

· The joining of letters are taught through handwriting groups with a wave action using a pencil.

· Handwriting is taught by joining the spellings and phonics to ensure that new words taught can be introduced following the style.

Key terms and Vocabulary or Teaching Handwriting in Years 2-6

· All capital letters are un-joined.

· Lower case letters begin from the line and are half the size of capitals.

· ‘Starting strokes’ and ‘Finishing strokes’ (Year 2 and 3) to link all lower case letters.

· ‘Lead-in or entrance strokes’ and ‘Lead-out or exit strokes’ (Year 4-6) to link all lower case letters.

· ‘Ascenders and descenders’ (uprights and tails) refer to:

· Looping of the following letters:

· Lower case   does not go all the way to the top of the line.

·   and    are both curved in lower case.

· Lower case letters should be evenly spaced and proportioned.

We also encourage children to use a sharp pencil/pen and to sit properly at a table with both feet on the floor. It is also a good idea to write with the exercise book at a slight slant.  As children move through Key Stage 2, they will begin to use a pen.

Presentation in English books

· Date to be written on the left-hand side of all work

· Date to be written in long form on English work

· Title to be written in the middle of the page

· Date and Title both to be underlined with one single pencil line using a ruler

· Key Stage 1 to develop the above as appropriate
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